
OFFICE OF THE SECRETARY OF STATE 
EPARTMENT OF ARCHIVES AND HISTORY APPLICATION FOR RECORDS RETENTION SCHEDULE 

FOR AGENCY USE 
pplicatmn Date 

opltcatim Number 

1. ADvlcy Address FOR RECORDS MANAGEMENT USE 
Department of Education . Applcmon Number 
Office of Administrative Services 
Public Library Services Division 
102 Education Annex, 156 Trinity Ave, S 
Atlanta, GA 30334 

B2--&6 
fe Received h i e  Completed 

?AN 1 8 1982 I S N  2 7 1982 

I. Action Requested 
a. 
b. 

0 Establish Retention Schedule; record will mntinue to ammulate. 
@ Dispose of present accumulation; no further accumulation anticipated. 

:arliest Latest 

1938 I 1939 

c. 0 Amend Application No. Checkone: 0 Change; 0 Supercede; 0 Void 
1. Dates of Series I 5. Record3 SNi  Title (followed by tide uspd in offia; if different) 

County Statistical Data 

1. R w r d  Series DMip t i on  

DocumentSrelatingto: 

This file contains the following documents (indud? form numbers and titles, ifany): 
Attach samples of the file. 

gathering and documenting various statistical data on each of Georgia's 
counties by the Georgia State Public Forums, sponsored by the University 
of Georgia and the U.S. Office of the Interior, Office of Education. 
One copy of the published statistical data from each county in Georgia. 

lnduded are: 

File is arranged: alphabetically by county. 

B. Monthly Referena Rate 

One to six months OM 

How often are records referred to which are: 

: Seven to twelve m t h s  old ; Thirteen to twenty-four months old 

twenty-five months and older 7 
). Annual Rate of Armmulation of Ram& 

Letter-size drawers ; Lcgal4ze drawers ; shclvor : Other (rpecify) 



ES I NO I 10. m i o n m i r e  (Place an “x“ in the proper w iumn~ 

1. Retention Requirements The following requires the rnies to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need years. 
c. Federal law years. f. Federal retention instructions years. 

Attach wpy oc exert of laws DT regulations. Explain administrative need. 

7 

2 Approved Dirpositiin Instructions This agency recommends that the file series 
0 Calendar Year; 0 Fiscal Year; Other then, 

0 Hold in the current files area month(s1 year(s1; then 
0 Transfer to local holding area; hold 
0 Transfer to State Reoords Center; hold 
0 Destroy. 

year(s1; then 
vear(s1; then 

Transfer to State Archives for permanent retention. 
0 Other (Specify/ 

These instructions apply to all p io r  and future armmulatiom of tk 0r.k 


